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QEPNT Secondment Scheme Application Form

Use this form when applying to the QEPNT Secondment Scheme. There are separate forms for our public engagement and outreach schemes. Please ensure that the application form is no longer than 7 pages.
Please refer to the eligibility criteria and guidelines when completing this form and fill out all sections (except where noted). 

Applicant Details
	Applicant(s):

	

	Applicant Job Title & Contact Details:
(Email address, phone number)
	

	Applicant HEI:
	

	Proposed Project Start Date & Duration:
	

	Funding Requested:
	£


Note: We use anonymised demographic data of applicants for the monitoring of equality, diversity, and inclusion performance of QEPNT.

Secondment Partner
	Organisation Name:
	

	Nature of Organisation:
(Company, government, charity, public sector, etc.)
	

	Company / Organisation size:
(Micro: <10 employees / SME: 10-250 employees / Large: 250+)
	

	Primary Contact Name, Position in Organisation & Contact Details (phone, email):
	

	Organisation Address:
	

	Company Registration Number:
(or equivalent, e.g. charity number)
	

	Organisation Website URL:
	

	Main Areas of Interest / Activities:
	




	Project Overview: Please provide a brief description of the proposed secondment, including the activities to be undertaken and the aims of the secondment. 

	


(<300 words)



	Project QEPNT Fit: Please explain how your project fits within the goals of QEPNT, including the relevant work package/deliverable, how this will support the applicant’s future career, and the development of relationships between QEPNT and external partners.

	


(<300 words)



	Partner Organisation: Please provide a brief overview of why the proposed organisation is the preferred partner for this secondment (this may include location, capabilities, ongoing relationships, or other reasons).

	


(<200 words)



	Skills Development: Please provide a brief overview of the skills you expect or aim to develop while on your secondment.

	


(<200 words)



Tasks and Outputs: Please provide details of key activities, expected outputs and project milestones. You may wish to add a Gantt chart to this section.
	Project
Week No.
	Project Milestones
Include a description for each milestone, and define associated project tasks & expected outputs
	Achievement Criteria
	Risks
Please include:
· details of all internal & external risks
· risk classification (likelihood & severity)
· mitigation strategy

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(You can add as many lines or sections to this table as you require)

	Next steps: Please identify the strategies in place to maximise the success of this secondment. Describe how this secondment will lead to future activity and collaboration between the HEI and partner organisation. What mechanisms will be used, who will be involved, and how might this be funded? Please also state any risks to generating the outcomes/impact and what you will do to mitigate these.

	


(<200 words)



Project Budget

	Summary of Costs
	Description / Detail
	Costs 100% (FEC) (£)
	Costs (80%) [QEPNT Contribution Requested]

	Directly incurred staff (please add Staff type/ FTE/ duration etc.)
	
	
	

	Travel and Subsistence 
	
	
	


	Directly Allocated Costs:-
Estates:
Indirects:
DA Other/ Technical Infrastructure cost:

	
	
	

	
	Total Costs 
	(A) ......
	

	
	Total QEPNT contribution at (A)*80%
	
	£.......



(These costs must align with UKRI cost terms and conditions)

	External Cash Contribution 
	
	
	



	Please note any in-kind contributions from partners, providing a description of the contribution and the value. This should be backed up by a letter of support from the partner.
	
	£


Submission
	This proposal is submitted by:

	(Print name)
	(Sign here)
	(Date)



Please submit completed Application Forms to info@QEPNT.ac.uk.
2
QEPNT Secondment Scheme Application Form v1.1
image1.png




